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To obtain a rewarding and challenging position in the Human Service
field that will best utilize my abilities and experiences. One which | can
grow in and obtain my ultimate goal which is to become and Executive
Director.

I have twenty five plus years in the field of Human Services focusing on
the areas of Substance Abuse, Mental Health, Homelessness, Case
Management, and Property Management

Many of my positions have been of the Supervisory capacity.

6/06-1/07 Jericho Project Bronx, NY

Assistant Program DirectoriProperty Manager

=« Qversaw the daily operations of a 73 unit SRO.

™ Supervised tenant selection and participated in tenant interviews.

* Developed and oversaw compliance with leases and house rules.

= Maintained a small caseload.

* Supervised the Maintenance Program.

= Supervised The Case Management Staff.

«  Conducted House Meetings.

= Rent collection.

= Completed reports for various government and other funding sources

DHS, HPD and Enterprise.

-« Attended housing court procedures with tenants.
= Coordinated purchasing and supplies for the site.

*  Served as Community liaison

= Served a Program Director in absents of the Director.

9/04-6/06 Doe Fund New York, NY

Assistant Program Director
= Oversaw the daily operations of a 73 unit SRO.

= Supervised tenant selection and participated in tenant interviews.

* Developed and oversaw compliance with leases and house rules.

* Maintained a small caseload.
= Supervised The Case Management Staff.
= Conducted House Meetings. ,

= Implemented programs to better enhance the quality of life for the
tenants. :

= Rent collection.
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= Completed reports for various government and other funding sources
DHS, HPD and Enterprise.

= Attended housing court procedures with tenants.
= Served as Community liaison

= Served as Program Director in absents of the Director.

»  Generated Recreational and Cultural activities.

= Facilitated Life-Skills groups.

9/03-6/04 VOA of Chesapeake Baltimore, MD

Assistant Program Director
¢ = Qversaw the daily operations of a Federal Pre- Release Center
. Supervised inmate selection and participated in inmate interviews.
* Developed and oversaw compliance with rules and regulations.
#  Maintained a small caseload.

= Supervised The Case Management Staff

= Supervised all Correctional staff.
= Conducted House Meetings.
= Conducted inmate hearings.

™ Restitution collection. _
« Completed reports for The Federal Bureau of Prisons and various

other government and other funding sources.

= -Assisted tenants in securing entitlements’
= Established programs that would better the quality of life for the tenant

= Served as Community liaison.

= Served a Program Director in absents of the Director.

1970-1974 Barber-Scotia. Col/ege Concord, N.C.

B.S. Behavioral Science

References furnished upon request
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